
Hire Date: Staff:

Faculty:

1) Application and supporting documents are complete.

2) Loan note prepared in duplicate.

4) Amount to be loaned 3) Payroll deduction authorization prepared in duplicate.
    (If line (1) is less than line (3) enter

    amount on line (1) here 4) Check has been requested.
    (If line (3) is less than line (1) enter

    amount on line (3) here

1) Amount of Loan Application

2) Annual Base Salary

3) 30% of Annual Base Salary

BUSINESS OFFICE USE ONLY
COMPUTATION CHECK LIST

Employee Signature

Account to be charged:        50010-1535
Approved by Date

Complete description:      HSNG LOAN _________

Interest Rate:

Repayment Period:

P/R Deduction Start Date:

Years of Employment:             4          5          6

Tenured?                 Y          N


